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Subject: Request for approval of Internal Complaints Committee (Prevention

of Sexual Harassment of Women at Working place) under the POSH Act 2013
at RRIUM, Silchar - regarding.

Sir/[Madam,
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| am directed to refer to your Letter No.F.No.2-9/RRIUM/SIL-201/2025-
26/Admin dated 19.06.2025 and convey the approval of DG, CCRUM for re-
constitution of Internal Complaint Committee of RRIUM, Silchar as follows:

S. [Name Position Contact E-mail ID
No No.
1 |(Dr. Fatima Anjum Chairperson [9916452247|drfatimaanjum88@gmail.com
Research Officer
(Unani), RRIUM,

Silchar
2 |Dr. Lavudya|Member 9985188986|svnbiochem99@gmail.com
Sreenivasa Naik,
Research Officer
(Bio-Chemistry),
RRIUM, Silchar
3 |Dr. Nazim Husain Member 9212143572|nazimcrium@gmail.com
Research Officer
(Unani), RRIUM,
Silchar

4 |Adv. Aisha Sultana|External 9101549129|aishalaskar99@gmail.com
Laskar, (Advocate),Member
Gauhati High Court,|(Legal)
Gauhati
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The Committee shall be constituted for a period of three years. The terms of
Reference of the Internal Complaints Committee and Duties of employer/Head of
the Institute are enclosed.

To:

wagra/ Yours faithfully,
Digitally signed by
Ghazala Javed
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Office of DG CCRUM
All the Concerned Officers

Terms of Reference for the Internal Complaints Committee

To work towards creating an atmosphere promoting equality, non-
discrimination and gender sensitivity.

To promote and facilitate measures to create a work environment that is free
of sexual harassment.

To receive and take cognizance of complaints made about sexual
harassment at the workplace and give every complaint serious consideration.

e Crisis Management, Mediation and Counselling
e To conduct inquiries into the complaints.
e To seek reply from respondent by sending a copy of complaint within seven

working days from the date of receipt. The respondent shall file his reply with
his list of documents, and names and addresses of witnesses, within ten
working days from the date of receipt of the copy of complaint.

To insist upon formal chargesheet, if misconduct establishes in Preliminary
Investigation.

To follow the inquiry procedure in accordance with the service rules or
Principle of Natural Justice.

e To provide initial relief to the complainant (if required).
e To complete inquiry within one month and in no case beyond 90 days.
e Submit the inquiry report within 10 days of completion of inquiry and provide

the copy to both the parties.

To conduct regular meetings of the Internal Complaints Committee preferably
on quarterly basis even if there is no complaint. Report of the meetings
should be submitted to DG CCRUM.
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